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WELCOME TO PATHWAYS T0 SUCCESS

Mighty Minds Educational Systems Pty Ltd is an educational consulta
specialises in assisting students to develop their thinking and problej
success of Mighty Minds in this area is reflected in the achievemenj
of students and the hundreds of schools, Australia-wide, that ea
services offered by Mighty Minds.

In response to client feedback, which has highlighted the neg
strategies to solve problems in unfamiliar situations, Migh
to Success. As well as meeting those needs, this workbog
examination skills making it a highly desirable resource

Pathways to Success is:

« a durable, full-colour student workbook with 28
and tasks. The workbook can be used througl

* avaluable resource for educators, providing
features proven, educationally sound acti

* an interactive, step-by-step student guig
irrespective of their intended pathwa
skills of all senior students, showing
that will be invaluable for life.

ool that

Or students,
ective learning
g strategies

Pathways to Success contains fo

ion in life and to

ful career. Included are
£ learning an enjoyable
dent to consider employing
effective techniques. By

ek in My Life and The Wheel
pices he/she is making are the

K, organise study groups, create a

In Section One, students are e
consider which possible path
numerous activities designe
experience. The overall aig
active and productive leg
analysing the outcomsg
of Success, each studg
correct ones. Stude
workable timetah

eloping higher order thinking abilities.
flum, a student must have a solid

isual literacy and numeracy. Further, to
¥ student must demonstrate higher order
ncluded a section that demonstrates (by
-solving and how they can be applied in a

Section Two fo
It is obvious
foundatio
achieve
thinking
worke
varig

yueensland Core Skills Test. All aspects of the Writing
e tests are clearly explained and are accompanied by
iques and tips this section reveals have been specially
t of feedback from thousands of state-wide workshops

is of hundreds of thousands of past QCS Test papers.

related to the Common Curriculum Elements (CCEs), as
for in these questions. This section helps students to better
ks with which they are faced.
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HOW TO USE THIS BOOK

Pathways to Success is designed to promote active learning, so stude
show their working in the spaces provided.

Equipment, including coloured pencils, pens, a calculator, an erasg
times be required to complete tasks and activities.

Answers are given at the back of the workbook.

Additionally, schools that purchase this book will be providg
Senior Learning, which includes extra activities, as well as
previous edition of Pathways to Success.

Remember, the Queensland Curriculum and Assess
scheme and model responses for all Short Responsg
These can be downloaded from the QCAA website

A selection of these has been included in Pathwg

In association with the marking schemes is t
students who achieved each grade in each |
or Short Response, has been clearly labellg
the associated learning basket indicated
basket, refer to page 279.

age of
ple Choice
sed and
icular CCE or

__________________________________________________________

i A feature of the Sixth Edition is t e book. These link
1 to fun brainteasers and editing tant App or on our
 website (www.mightyminds.cg

\ s

-

{@i symbolises an idea o
symbolises an a
requires a respg

symbolises
you shou
o finished
all the

Juestions first (Q), then the
es and know the difference
&n each one (A), then read the
lus (S).

might be time for you to reach for
your dictionary again.

use ATCDLLISM and other
o~ mnemonics.

'0 check out this helpful hint.

_____________________________________________________

ble box are to be completed.
wn information. Some of these boxes contain commonly used

]

questions. Your responses can be
address:

nds.com.au.

up your pen and begin your journey -

Educational Consultants
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DESIRING SUCCESS
THE RIGHT ATTITUDE

How do we achieve the success that we desire?

Perhaps we can gain some insight into this question by looking
who have achieved considerable success.

“Always bear in mind that your own resolution to su
other one thing.”

"Being confident and believing in your own our

potential.”
SHERYL SAND" ,EBOOK

As with most successful people, Linco
factors in achieving success (or otheg
determination to succeed.

ost important
and their

What is true in life is also true i
and behaviour. If you believe
important to achieving succe

ined by our attitude
plwork as being
ed.

From our experience, it is

“Your thoughts lea’ Jur habits; your habits
become your bebh etermines your destiny.”

MIGHTY MINDS %

- o

A commo
still expeg
late at

late at night (often past 10pm) and then
ooling the following day. Obviously, working
e in class the next day.

Also which contain plenty of the distractions in the
, stereo, great posters, fantastic views out the
at by simply being there, they are putting in a big

b check your attitude.

e the many pathways to success and will provide you with
D you along the way; however, you will not move any closer to
re it.

Educational Consultants
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HOW TO SUCCEED IN SENIOR

NouvhsWw

o

10.

MOTIVATION

At the heart of all success, is motj
enables us to set out on the pa
important than talent, skill or
Goals

Goals suggest what is pg
our pursuit of these pg

% Activity

Set academic goals.

Have a strong/positive self-belief/attitude towards ‘
what you want to achieve. o

Realise failure is often the first step to success.
See the benefits of working consistently each week.
Work collaboratively to reach your goals.

Form study groups both at school and online.

Be efficient - this includes time management and
effective learning skills.

Understand the importance of the QCS Tests and
Develop your problem-solving abilities so that j
achieved.

Construct a detailed plan for success - whe
examination, presentation or job intervie

ant. Motivation
frd. It is often far more

ey also guide our actions in

2 in ten years, five years, at the end of
also in terms of personal goals. Do you
pe travelling? Where do you want to be
strong is your motivation to achieve your
sacrifice to achieve them?

Pr school years. Start with a list of everything that
e to be in any particular order - just write them

Educational Consultants
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% Activity 2

Now, look at your list carefully and rewrite it by ranking each itg
importance.

Once you have started to identify what you are strivi
your goals, you will be more motivated to pursue t
achieve them.

When setting your goals, always aim high - as I3 o take
a big step. You can't cross a chasm in two sm; pals you
might have to make some confronting decig state to
study or to work in the field you want. Yo ike, such as

playing computer games, so that you ha
your success.

% Activity 3

For your goals to be achi
for that success. Now
and weaknesses. Be
performing in front g

at will ensure

best pathway

of your strengths
is; if you do not like
eristics as well as your

motivation, support of

ards your goals? E.g. procrastination, lack of money

Educational Consultants
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THE WHEEL OF SUCCESS

A good way to help you look objectively at your situation is to chart it.

The following diagram The Wheel of Success when completed honestl
appraisal of your current situation.

% Activity 4

Consider the centre of the circle (0) as representing a
outer edge (10) as representing a high skill level. Usg
are placed on each “spoke” of the wheel for each
(dot-to-dot style) to form your “wheel”. Consider

* Time management: Do you have a study tj
planner that you change/review regularly
some type of calendar that you can use

* Active learning methods: Do you u
constantly asking yourself: What is g
solve the problem that way?; Whaj
What could | do to improve that
efficient?; How could | make thj

* Clear vision of goals: Do yo, e a reason for
investing in your future? W, Next week? Next
month? This term? This yg s’ time? For your
life?

* Personal responsibi cess or lack of success
is due to your teac itude? Your effort? Your
economic situatig onest enough to admit
that you are resg

* Question wh tions to your teachers,
't understand, or do you seek

b they have high ambitions? Do
en you focus on learning? Do their

sure your future? Do you work hard? Do
at you are doing? Do you work with your
ess becomes more enjoyable and achievable?

g on your strengths and weaknesses? Have you
gths or to improve your weaknesses? What is
determination do you possess? Do your actions

Educational Consultants
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WHEEL OF SUCCESS

e outer edge is your wheel? The closer to
Prk you are required to do to improve this

(!) MIGHTY MINDS
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% Activity 6

The areas that | need to work on are:

Having thought carefully about your desires, mg
you are now in a position to set some realisti

Before you commit your thoughts to paper

Make your goals specific rather than - /0u have
achieved your goals if they are expr 1em,
it is much easier to see what you’

If your goals are long term, try * erm goals
that will ultimately help you r/

Make your goals personal 7 ne the
outcome. If you have to r it be let down.

Do not be afraid to ainr

% Activity 7

FOLLOW ME FOR AN INTERESTING ARTICLE...

I can be found at:
http://www.mightyminds.com.au/qr.php?id=3001

Page 6 (}'{) MIGHTY MINDS
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KNOW YOURSELF

Before you start to consider how to improve your educational outcorg
your current routine. Let us start with a simple exercise of self-discg
spend your time in a typical week.

A WEEK IN MY LIFE

% Activity 8

Complete the A Week in My Life table on the ng
Note what you do each week, including socig
work, computer usage (social media, emai om
school/sport), studying, reading, exercisig day
these activities occur and the time you ider
that, although you might start school reality

you might start getting ready for scj d 4.30pm
- so your schooling is really occup 2d as such.
Another example is that you mig om 5pm to
9pm; however, once you add elling time, it

could actually occupy your tig

Example:

Y2y MIGHTY MINDS
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A WEEK IN MY LIFE

e total number of hours per week spent

TOTAL HOURS SPENT

bhone, social media, TV etc.)

ormal school hours, study etc.)

Page 8 Y4y MIGHTY
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In order to improve any aspect of our lives, we need to spend time and effg
Athletes, for example, invest time in training and improving their diets to
performance. Likewise, to improve your educational outcomes, you neg
enough time to your study.

A senior school student should be allocating a minimum of 10 houg
includes reading, assignments etc.).

If you have a look at your table of weekly activities, this amou
up about 10% of your waking hours!

It is your task to slot these study hours in where they are g

REVIEW OF STUDENT SURVEYS

Recent surveys show that a large number of senig
characteristics. Students:

Realise that they will more than likely be ig
apprenticeships, TAFE courses, universi

Understand that having an education
number of future pathways.

¥ a greater

* Lack the motivation and/or drive
examination is imminent.

Generally find study boring ag

Jive access to an
es, TV, and music).

Primarily study by themsel
incredible number of dis

ach week (remember, also,
-related preparation or

Have a paid job that og
that they might be paj
travelling time).

read for more than five hours
our per week).

Do very little read
per week and ag

* Spend at lea ractions - this includes computers,

emailing, te
ion-related activities outside normal

g with their friends and very little quality time

Ir physical activity (only about 20% of Year 12
per week on physical activity, which included such
Drts, etc. while approximately 40% of students spent
cal activity).

Bnd keep it at home instead of taking it to school.
ailed plan to achieve these goals.

flect a lack of drive to achieve above-average results.

Educational Consultants
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CHARACTERISTICS OF SUCCESSFUL PEOPLE

They:

1. Listen

2. Reflect on what they are doing
3. Have a willingness to change
4. Study often

5. Work together

You will need to know the following:
1. Your academic goal for the year in terms of your,

2. Your current level of achievement for each of
or VHA3.

3. The criteria that you are weakest in, for eag
ask your teacher. You should also ask yo ass are
strong in the criteria you are weak in.

4. Your willingness to help each other tg

5.  Your learning style. Be willing to ¢
ensure your success.

plans to

You need to do the following:

1. Treat QCS as a subject - tha
abilities for these tests.

2. Form or join after schoq,
have joined you shoulg
learn or address proj

3. Ask your teachers f
learning, especia

4. Find out from

proving your

our subjects. Once you
s or better techniques to

aterials to assist with your

cture and topics for your next

assessment, j
5. Construct then swap and complete with other
or every assessment. You should aim to
er students
6. bject like mathematics you should aim to

Actual assessment.
of you. When you know what is coming, you

act numbers of six people with whom you would be

Page 10 (}'{) MIGHTY MINDS
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INVESTING IN YOUR FUTURE

The question we often ask students during our workshops is, “When sj
in yourself and your future?” The answer is very simple... NOW!

i@: Use the information here and the information you have pg
currently spend your time to think about how you can
you and how you can use it most effectively.

PLANNING FOR SUCGESS

THE RIGHT APPROACH - A MATTER OF BALANCE

As a senior student, your life is filled with man
learn how to effectively manage the time yo
overwhelmed.

ommitments
yelf and for
ow you will fit

Everyone has responsibilities to their fag
and, often, part-time paid employme
social interaction with your friends -
everything in!

¥ can avoid the stresses
that you are performing

It is only through an organised,
that such demands can place
to the best of your ability o

Such organisation needs

will help achieve the balance
owledge that you control your life

By producing a plan tg
that allows you to pj
rather than the otj

CHANGE

enters a unit of work. This can be measured
dent's point of entry, the higher the quality of
ters their assessment at a high entry point (as

ing page) it will take less work for them to reach VHA

ith standard or sub-standard levels of knowledge. Even
r work to higher levels by the end of the unit (i.e. the
test), this improvement is often achieved by “cramming”.

arning involves low-level work at the commencement of the
bughout the majority of this time, and then a fast increase in quality
Esessment period (a few days before the assignment is due or the test
ective habit and results in students achieving less than their best.

Educational Consultants
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When you start an assessment period (t
leading up to the due date of an assigng
test) you enter at a certain level of thig
thinking has an enormous effect on
work. For example, if you start at g
graph below) then it will take yo

higher level of achievement - i
assessment at a level like Jill'
. reach higher standards in 3

There are many ways for you to improve your point of
entry. Ideally, you should be attempting to raise this poj
to the highest possible level.

Here are some ideas for you to consider:

+ Don't leave everything until the last minute
Plan your assessment time so that you k
advance when you will complete every
assignment, or when you will study fog
will eliminate those all-night crammi

* Develop your skills. If you already
an essay that will impress your tg
excellent assignments will be sg
sure you know the correct st
assignments. Knowing suc
you time in exams.

* Use the internet to de ving strategies and find
great examples of w practise.

This graph shows the pq
class and have been gj
class and lets the teg
relevant reading

ey are in the same English

® of three weeks. Jack only goes to
es the initiative and decides to find
Degins.

Who will achie

[l Vs H YHA

YA

TIME - ASSESSMENT PERIOD

Jill will always perform higher than Jack because she has started at a higher
k's assignment will be at a LA level, Jill will achieve a VHA mark. Also, because
ent earlier, she will have more time for other study or for leisure.

Educational Consultants
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PREPARING FOR SUCCESS

The pathway to success for senior students is study. Understanding thg
concepts covered in your courses is fundamental to your success.

No-one is born with the ability to study effectively. Studying efficie
and, as with any other skill, it can be improved through practice,
can improve their ability to study - it is not a gift given only to

If you master the skill of learning, and you are persistent in
schoolwork, you are well along the pathway to success.

Again, as with all skill development, you should aim to
routine and, to do this, you need a plan. In the sectig
plan that allowed you to schedule all of the various
of your time and find a balance. In this section, wg
time.

BEING ORGANISED

One of the most basic steps to achieving e, however,
find that becoming (and staying) organj
Have you ever made a timetable ang not alone!

people have had to
Ou have started to

Being organised is a talent that e
master. The benefit about creag
work at it, eventually, it will cg

If you are someone who
By learning how to creatg
save your own time, b

er is especially important.
for yourself, you will not only
asier. GUARANTEED!

out a clear, focused mind, it is
pout it like this: imagine you are

r room is a mess (there are clothes,
towels and bog you quite some time to find your T-shirt
amongst thi erything is put away in a place and is
ere the T-shirt is. This is similar to what
of different plans and distractions, the

ess. However, if your life is organised, your
actly what to do with that information. The
and focused.

Organisation in lear,
almost impossiblg

that suits your circumstances (remembering that your
other facets of your life, as shown on the plan set out in the

D your plan.

¥u should have built into your overall plan time for relaxation,
unicating with friends, so there should be no reason for you to stray
planned for each study session.

do to follow your plan as a matter of routine.

Educational Consultants
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* Reward yourself when you have achieved your stated times or comple

* Be flexible. Unforeseen events occur; things take longer than you exg
how well you have thought out your plan, changes will have to be m
as this is normal. Make the necessary changes but try to return to
convenient time.

Let us look more closely at how you can implement your plan.

The Time and Location

+ Set aside a regular time and use the same place to stud

* Make your study area free from distractions - stay awg
phone.

* Have good lighting and ventilation.

* Try to avoid studying in your bedroom as there g
table or set up a table in the garage or in a spaj
schools (or local libraries) have numerous sp;
principal, as he/she will be more than happ,

The Approach
* Be personally prepared - have all the g
need for that session; and be ready

* Break your study periods into 30-rg d then have a
five-minute break. During these % ork - go for
a short walk, have something tg ating with your
friends as you might not retug
* For each session, follow a cj ority, what you have to
do or plan to achieve.
* On your checklist, sugge pecome too rigid or fixated
on this allotted time,
* As successful athletg g aware of the time allocated to
each task.
* Cross off tasks g
* If you can't thj
friends, parg

* Focus on g is before moving to the next task on the
list. Re 2d to be done over several sessions, so try
g to another task.

hanging the tasks and/or subject matter.
ate - perhaps in separate folders.

.) that you

n minutes, seek help from your

group of your subject peers and discuss what you
arly focus on the more difficult sections and work
d technique with this section of work. This will build your

pne third of your study time on content, another third of
ills and the other third of your time on higher order problem-

ormat of the paper (if possible, ask your teacher what the format
~ number of questions, time allocation etc.).

which you plan to complete the paper.

fluestion or section that you are confident you can handle but is not too
iddle of the road.

Educational Consultants
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* Then try to work on a more difficult section while you are at your most g

* Then build your confidence again by selecting another middle-of-the-r,
embarking once again on a more difficult task. This process can be
you are leaving the easier tasks, rather than the more difficult oneg
examination.

* Be careful of time bomb questions, such as graphing, drawing ¢
of information and take an enormous amount of time to reag
we suggest leaving these time bomb questions to near the e

 Always plan to leave the last five or ten minutes of the te
Look for key words, evidence, impressive literacy skills, g
statements in your written responses.

For Assignments

* The day you receive the assignment should be t
best to commence by forming a group with yo
This will make the task clear for you and can g
best to do it. You learn from each other.

+ Assessment that needs to be completed g
into small sections to allow you to compg

* Aim to complete the assignment well
to occur. This will leave you plenty g

* You should feel comfortable peer,

do.
d how

en down
e frame.

flways seems

Remember: Exactly copying - .n, but to obtain
many ideas from lots of pe’
ATY MINDS (}V/)
4

- . 4
For General Study
* Do not just conceg
* In your plan, allg
*+ Set up a syste
the topic in
and skills g

¥ (for each subject).

topic being addressed, the division of
erms, concepts, formulae, processes
Fised that need addressing.

* Regular here necessary.
* In all ig hat is required in each task.
< If g geek help as soon as possible.

* Fq any given task.

s about what is going to be achieved before you

do it more often. This is why group work is ideal.

ts who have taken on the responsibility of creating online
pcus. Those invited to the group are expected to contribute
Etions, examples) and review each other’s techniques and

e not available 24/7, but your peers tend to be around during the
bf the morning, so we recommend using online forums and social
Vith your peers about the exams, assignments and other classwork.
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EFFECTIVE LEARNING

Bill Gates (founder of Microsoft), when asked to give advice to students
“Learn how to learn.” We will spend a lifetime trying to improve our
journey will be easier if we consider the key features of effective leaj

Have a reason/purpose for learning - such as:
- creating greater employment opportunities;

- providing enjoyment;

- increasing the number of future pathways.

+ Establish an environment where learning can occur:

- avoid the distractions of your bedroom by setting or
lounge room;

- if studying at home is difficult or you simply ¢ Jnsider
your local library, a friend's place or somew’ anise this

with your school administration.
+ Don't procrastinate - start tasks as soon ¢
- set reasonable, achievable goals to g’
+ Keep an open mind - successful peor
+ Change from passive learning to ar J/ing page).
* Know your strengths and weakn
+ Try to avoid people who hinde

- itis possible to have frier om you don't.
+ Realise that learning can ¥
- try to study with you’ sy yourself; e.g. Fridays, after

school, or over the

- generally speakir ning per year level, per week. That
is, if you are in” e learning per week. Naturally this
includes homr adly, nearly 30% of senior students read
for less the

- most stu .s the competition, when, in
reality .earning;

- wher 2lf even more. When you act as the teacher, you
mi 2 you commence assisting someone and, as such,

\Y

20w, as individuals, we deal with these challenges that

Jr example, you may be asked to go to the movies on a Tuesday
y group for the same time.

4ys have a set of activities/tasks that your work on together to

4 developing challenging problems/tasks to share

(!) MIGHTY MINDS
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CHANGING FROM A PASSIVE LEARNER T0 AN ACTIVE LEARNER

The most important aspect of learning is ensuring that your brain is ac
passively learn by copying notes or worked examples from the board
understand these notes later when they have time to revise them b,
is very inefficient, boring and difficult - it takes a lot more time to g
yourself.

Most students read passively. That is, they skim over words th
understand and don't effectively consider the structure of
punctuation etc. It is important to realise that most textbg
people who are highly proficient in the written languagg
using a dictionary (this requires that you have one witj
considering the language devices used and the choi
begin to adopt the skills required to achieve a simi

When reading a question, it is essential that yo t”

your brain, thus making the task/s clearer.

umber

f later. You
golving the task
yourself for the
g yourself, “How

If you are watching someone complete a p
of questions to keep your brain active, t
should ask yourself questions such as,
this way?” and “What is the next step j
more challenging questions you co
could this task be made more co

DISCOVER WHAT KI

www.mightyminds.cong

DESIGNI}

By ma
inclug

y timetable) you will reap many benefits,

ad.
e the relaxation you need, without feeling guilty when you

Educational Consultants

Page 17 (}'{) MIGHTY MINDS



Use a computer to create a spreadsheet so you can easily ck

Block in essential activities. These are your “have to do” ac’
can't be avoided or changed. These might include schoo

training/music or drama practice, work shifts or any ot*
realistic about work hours and sports practice, which
travelling time to and from home, not just the time"-

Now look at the blocks that remain available for t’

and needs.

Block in homework, study and revision time.
Study for 25 minutes, then have a five-minv’
Remember to be very clear about your go
Block in time for assignments, essays ef

available.

Seek help from your friends - if you
Organise a few study sessions, or *
your friends. When you mix stud
more.

Remember, be an active reac
online and read for at least
critical part of your learni’

Tell everyone in your fa’
need for space and q!

The big time-waster
mobile phones. Bf
sure they fit into
study or work-’
things. also t

Avoid distr-
are not er
Do not
you ¢~

Airmr

pF

\J

ne.

time.
Jms with

y learning

,K up words
nould be a

y will respect your

.S, the internet and
.S you watch and make
Internet time (other than
ard for doing more important

1g.

Jtions such as TV and people who

Jdt yourself to more activities than

salent number of effective learning hours
=11 hours of effective learning per week,
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% Activity 11

Use the suggestions provided to complete the following study ti
the timetable for a week, then reflect upon your achievemen
you feel you deserve it.

MY STUDY TIMETABLE

MONDAY TUESDAY WEDNESDAY THURSDAY

FOLLOW ME FOR SOME INTERESTING FACTS
ABOUT EFFECTIVE STUDYING...

| can be found at:
http://www.mightyminds.com.au/qr.php?id=2001
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FUNDAMENTAL LEARNING — LITERACY

Senior students often overlook (or do not fully understand) some of tj
should be applied to every piece of writing they produce. The objec
some of the skills you should already have and use in order to en
your best work; work that is fluent, error-free and well-presenteg
presented in the following sections, you can be assured that yq
quality.

The following sections are designed to help you use basic g
conventions more effectively to improve your communi
scope of this book to cover all of the conventions, we
should be part of your everyday usage. Mastering the
effectively communicating your meaning to others.

The most important requirement is that you alw; duce,
paying attention to grammar, spelling, punctug s you
have chosen to use.

PROOFREADING

One of the most useful skills to mastg ork. We all
make mistakes, particularly when e habit of carefully
checking for errors in any piece of

. If you write with
ou help the reader to
ment as you have gone to

Producing your best work sho
clarity and precision, produci
understand what you are
the trouble of producing

To give you some ideg ¥ are, read the following

information and the

PUNCTUATIC

ic people, places, times and brands; e.g. Paris is

and thus do not need capitals; e.g. We enjoyed a

ation is being used; e.g. The patrol was led into battle by Lt.

Educational Consultants
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Question Marks

Question marks are used at:

* The conclusion of a question in direct speech; e.g. “Where are you%
* The end of rhetorical questions; e.g. Will we ever learn?

Exclamation Marks

Exclamation marks are used at the conclusion of a statemen
using an exclamation mark, remember that it replaces the f
of the sentence; e.g. Abigail cried, “Look at me! I'm flying!”

Commas

Commas are used to:

* Create brief pauses in sentences in order tom

* Separate two or more ideas in complex sentg
brother finally arrived.

+ Separate the elements of a list or series;
peaches and some grapes.

* Introduce a proper noun in a senteng

* Separate conjunctions such as how upt a complete
thought in the sentence; e.g. She uation.

* Indicate a parenthetical phrase ary to the rest of the
sentence; e.g. The woman, wj loser.

% Task 1 (CCE: 9)

Now, punctuatg

bke from the pizza shop. Standing next to him
obviously realised what was happening with

ne. What a joke
e, it had to be my fault.
wondered what awaited me

behind the grille.

Educational Consultants
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PUNCTUATION — LESS FREQUENTLY USED

Semi-Colons
Semi-colons are used to:

+ Separate parts of a sentence where there is a more distinct bre
represented by a comma; e.g. The boat sank quickly; all on bg

* Link two unrelated or contrasting statements; e.g. | want to
* Separate a long list of elements.

Colons
Colons are used to:

* Introduce lists; e.g. Boys: pants, shirt and tie. Gj

* Show that the phrase preceding the colon is g
were all aware of the bad news: our plan hg

Parentheses

Parentheses (brackets) are used to pro g statement
or noun; e.g. Everyone (with the excep

Hyphens and Dashes

Hyphens are used in between
2nty-six; compound

* Form compound words. Th
; and certain prefixes and

nouns, e.g. father-in-law,
suffixes, e.g. mid-cent

Dashes are used in be either side):

* In place of parentj ildren (Sydney, Louise and Sam)

mean the world 4
* To provide an
locked.

e.g. You can't open that door - it's

®s and hyphens to correctly punctuate the following:

Parcy was in charge of the kids Fiona and | were
Is keeping my parents company and Maria was walking

Peter seemed to be enjoying themselves. Peter Darcy’s friend
sat there bear like with his back up against a tree.

hy he had a bad dose of the flu.

ve could have helped him for amongst us we had all kinds of things to
m clothes, hot drinks, aspirin and even cough syrup.
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